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Anchoring & proof Reading
Certificate Prograntme - 2017-2019 For U. c. Level.
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Department of Marathi
Certificate Course On

Anchoring_and proof reading
Academic Year: - 2017-2018

Syllabus

Chapter 1- Concept of Anchoring.

Chapter 2- Importance aod need ofAnchoring.

Chapter 3 - Ethics and principles foragood Anchor.

Chapter 5 - Uses of symbols and sing in dictation and proofreading.

Chapter 6- Application and requirement of dictation and proof reading.

Chapfer 7- Proof reading and career opportunities.
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etras-ifrdr_+{yEfufla,
qras,li. fusr_yti ro!.
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.,r-::;..423101

PrinfiFf lC!p.r r-

Chapter 4 - Importance of dictation and proof reading.
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KARMAVIR K. H. AtsAD ARTS, SHRIMAN M. C. LODHA COMMERCE & SHRIMAN
P. H, JAIN SCIENCE COLLEGE, CHANDWAD,

DIST. NASHIK.

Department of Marathi
Certificate Programme - 2}li-1g for U. G. Level

5ub.i Anchoring & prool Reading

Duration of Program: - 30 Hrs.

Enroll Students: - 50

* Students should do anchoring effectively.

* Mistakes in writing skill should be avoided.

.;. Concept of Dictation and proof reading.

.:. Nature of earlier and present status of Dictation a nd proof reading.

.1. Practical application of symbol and sing in paragraph reading.

HOD
PrqgipaL.,.

t. .,- "

- :,1

Objectives of the program:-

/W
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No,
Faculty Name U n ites Date Time

01

o2

Dr.T.Y.

Chandwadkar

Dr.T.Y.

Chandwadkar

lntroduction
Chapter 1- Concept ofAochorinS

chapter 2-
Irnportance and necd of

07/0s/2078

nchol.inB

Dr.T.Y.

Chandwadkar
Chapter 3-
Ethics and Principles tbr a good
Anchor.

09/0s/20L8 8.00 PM. To 10

P.M.

04 Dr.T.Y.

Chandwadkar
Chapter +
Importance ofdictation and proof
rgqdins.

10/os l2018 8.00 PM. To 10

P,M,

05 Dr.T.Y.

Chandwadkar
Chapter 5-
Uses ol symbols and sing in
dictation and proof rcading.

11/0512A78

Dr.T.Y.

Chandwadkar
Chapter 6.
Application and requirement ol
dictation and Prool reading.

8.00 PM. To 10

P.M.

o7 Chapter 7-
Proof reading and career
oppol1unities.

1.3 /Os 1201,8

Course Planning (2017-2018)
Duration of Courser30 Hrs. 07

03

Dr.T.Y.

Chandwadkar

HOD

!,t. d. g4l-q ef<E€*(
qz,$ B,rra qqd

srrf,s - Ff6r-dr qEfrqlaq
tiEcs, &.qrft-6-u?i 101.

8.00 PM. To 10

P.M,

8.00 PM. To t0
P.M.

8.00 PM. To 10

P,M,

8!i
Cli-,,:...,

at

8.0O PM. To 10

P.M.

08/osl2018

06 t2/05/2018
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LIST OF STUDENTS

Sr.
No

Class

I

Khushal Batav F.Y.B.A
Dipak Shilawar tI.Y,B,A

4 Tukaram Sadagir II,Y-B.A
Malendra Mahale F.Y.B.COM

6 F.Y.B.A
Vilas Pawar F.Y-8.A.
M Parvar F.Y.B,A

9 Anil Ahire
Bhausahcb Aher
Samadhan Ahire F.Y,B.A
Sura F.Y.B.A

13 Avinash W F.Y.B.COM
14 F.Y.B.A
15 Sandi Parakhe

Nishant Sale
17 Sachine bhadane f .Y.B.COt\,j
18 Samadhar Aher

Rahul G l-.Y.8.A.
Navale Nivrutti F.Y,B.COM
Ahire F.Y,B.COM
Kapadane Vishal F.Y.B,A

23 Vaisnav T
24 Kale Sumant
25 Joshi Pranav F.Y.B.A.
26 Somavanshi S ar F.Y.B.A.
2'.7 Shinde Yogesh
?R Sachin II.Y,B,COM
29 Khute Bapu
30 Thakare Pmvin F,Y.B.A
3l Bhavar Shailesh F.Y.B.A
i2 Kushare Sagar F.Y,B.COM
33 Tomase Vij F,Y.B.A

Department of Marathi
Certificate Programme for U. C. Level

*PROOF READING & ACHORING"
Course Code ApR 001

Prog. Code-MAR-001

AcademicYeari 2017 - l8

Name of Students

Sandip Kapase S.Y.B.A.
2.

5.

Ganesh Panasare
7.

8.

F,Y.B.A.
10. F.Y.B.A.
11.

t2.

Aditya Jadhav

F.Y.B.A.
t6. F.Y.B.COM

l..Y.B.A.
19.
20.
21.
22.

F.Y.B.A.
F,Y.B.A.

F.Y,B,COM

F.Y.B,A.
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?9?C?il

18??q83trj?

sT({g,
5

34. Shinde F.Y.B.COAI
35 Nikam Alesh F ,Y.B.COM
36 Janardan
3',z Khute Gokul T.Y,B.SC
38 Thaka.e
39 Thakare Kailas T.Y.B.SC
40. Thakare Sudhir
41 Thakare Amit S,Y.B.SC.

Thakare Gokul
43 T.Y.B.A

M.SC. II
15 sona Rakesh F.Y.B.SC
16. Khute Gancsh T.Y.B,A
1',7 Khute Sachin S.Y.B.A
48 Thakare Ga[esh
49 Khub S

Khute Tushar

!r.d.dqRq}?dq*-{
t1q.': i: i-.at rrrrr-a

s|r{€-.?.i-":1'trrf}{T q
qiisE. ft.nrilri,-u 13 lot

S,Y.B.SC.

F.Y.B.A.

S.Y.B.SC.

42. T.Y.B,A.
rhka.e Kitp;h 

_-
44.

F.Y,B.SC,
F.Y.B.COM

50. F.Y.B.COM
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SNJB's Karmvir Keshalalji Harakchandji Abad Arts, Shriman Motilalji
Girdharilalji Lodha Commerce and Shriman P. H. Jain Science College,

Chandwad. Dist- Nashik- 423101.

Certificate Course 2Ol7 -18
frqq;- . tffiFn 3rFrq*isTdq'

tc$ - 1\l

1) tkdYitrc Eurnslq?
1) What is meant by prool reading?

r) Ifrd{iq-{r+ r+n qirn
2) Explainthe type of proof reading.

i) tkd{rttl{rqr ElursrE} qrs qqrsRisr qrc{sir[.
3) Explain any five signs of proof reading and their use.

xl tffinri q-tsm{*i-i+W&riq frcc qiqr.
4) Mention any two rules related to 'anuswara, in prool reading.

ql {fivirrqrq Asikqq+' ffi Etq iTqc qFr
s)Mention any two rules regardinB the writing of proot reading.

q,;1ffifir+l-$Rqi.n.
5) E)(plain the type of proof reading.

ui tkwiq+ri etq+Siq aM {irn
7) Mention anytwo features of proof reading.

z) t: l, t; l qrqqiqrrE{q3qfrrrEirn.
8) [ : ], [ ; ] Explain the meaning and use of these symbols.

j) t =l l, t 0 lqrqqiqria{ qEq+IT{irr.
9) t = I l, t 0 I Explain the meaning and use ofthese symbols.

t9 ar< orq+ zr*r 7 ffiz olr qrsro} fo< visrT.
10)Search the sign for Remove/Delete Letter.

Et

c[sl. rrAS

tc{qTr - qol
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lf )'qld {ad s'{T' qlqr$fo€ yilrn
11) Find the symbol to straighten the line.

tU t # I qI q+qr 3rt sirn
12)[f] Explain the meaningofthis sign.

t i) {qrri' qFn rfi qrsd qffi fq< qrq{r+t

13)What symbolshould be used to replacewords?

lYEkd{iiq6r+qdR{irn.
14i Fxplain the importance ot a proof reader.

t\)tkdvis$d dfrrd {irn
15) Describe the characteristics of a proof reader.

f e.i q*r<r*r+ <ori +r+t
16) what is the Anchorlng?

1\r) {r{qrd{ri r6R qirn
17) Explain the types of Anchoring

tz) sqsq{{srtr{r+{gr{irn.
18) What are the features of Excellent Anchoring.

ls)cq*{i{qil{r*sffi{irlr.
19) Explain effective Anchoring skills.

l.) qr{qrficr+H6cPrqsn
20) Explain the nature of AnchorinE.

rt) c'cd {d{iqe-{rqr& q+rqR} s{fts1rtr,
21)How do you prepare for Anchoring ?

f tl gqr* {d{qril{r+ snqR {iqr.
22)txplain the roots of effective Anchoring.

i iDqr& qd{ism{rqr& h*s+ orqdd Hm o.n.
23)Explain selected verse for effective Anchoring.

r Y) {d{sralrfl d ffiA (ir {fr -qR si{r
24)State anytwo good thoughts lor Anchoring.

t ql {i{qre-trqr +rffi*-qr ntn dqR s{r.
25) Prepare a sample Event card forAnchoring.

RC
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en.Ssn qiq{s6{
c{r6 i{rrrrr cTg
d. fi .va.enqs in-dr,+fl.vq.d.dar qrFrq 3nFr
*.fi.cq.dr fu*n rErfueraq qi<{s fu.nrRr6.

i..(.?5q!)?,1?1?.r

r-rr& ftqTrrafi rs t. t qa t ?ocz rrt oraro ,gEmvfun onDr qe-s-srf,r , qr
ftEqr+q qqrqq-, oN 3{rq1fud oruqrd 3rrdr dnr. N.s.s.ftqFndfi gSd
il.siqils.ft. rrRro.n{ .qruff Enttvn'ffi{ qTdfsd h dri. er otr{ qrE

frrfflrd tr*. z i qo qr i#c srq}fua fidT Et-dT. qo fr.nafl {rr 6ifdr fu fi.
ei4 eners aeTro t6r sqiil iliql {di'mtdqri qrsd ara fr .

m.si.gqrc qiEqso* qifi c{rd kdfi r<ir rrrksf{ trd.qn traqrfi ftilrdqr
cff rq, k. sNq'r t-r-qr ftlqqfi qr 6N@r ft-qre4ffi qT{iqrffi q furwr
H. {i€c oTq-{t nri WrilTlfi ard. .ilg6 3fi;q qrs ari sr$r< oeFr il-d.
crsl{. GT.S.rq.+r qi-qr E{t sqrurT, ffif, H fi .
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